Obligations to Employees – JobKeeper

Paying my Employees
You need to pay your eligible employees at least the minimum amount of $1,500, even if you re-hire
them or they earn less than this per fortnight. You cannot pay your employees less than $1,500 per
fortnight and keep the difference. You will not be eligible for the JobKeeper payment if you pay your
nominated employee less than $1,500 per fortnight.

How to Pay
You need to re-start or continue to pay your eligible employees at least $1,500 a fortnight in line
with your existing pay cycle through your existing payroll solution.

When to Pay
You should pay your employees for each “JobKeeper fortnight” you plan to claim for. The first
Jobkeeper fortnight is from 30 March – 12 April and each JobKeeper fortnight follows after that.
For the first two fortnights (30 March – 12 April, 13 April – 26 April), ATO will accept the minimum
$1,500 payment for each fortnight has been paid by you even if it has been paid late, provided it is
paid by you by the end of April. This means that you can make two fortnightly payments of at least
$1,500 per fortnight before the end of April, or a combined payment of at least $3,000 before the
end of April.
If you usually pay your employees less frequently than fortnightly, the payment can be allocated
between fortnights in a reasonable manner. For example, if you pay your employees on a monthly
pay cycle, your employees must have received the monthly equivalent of $1,500 per fortnight.
If your eligible employees change or leave your employment, you need to notify the ATO.

How Much to Pay
You must pay the minimum $1,500 before tax to each eligible employee per fortnight to claim the
JobKeeper payment for that fortnight.
If your eligible employees earn less than $1,500 per fortnight before tax, you must pay them at least
$1,500 for each fortnight to claim the JobKeeper payment. This is a ‘top up’ of their salary or wages
and will ensure they remain eligible.
If your eligible employees earn more than $1,500 per fortnight, you should continue to pay them
their regular salary or wages. However, you will only receive $1,500 for each eligible employee. Any
amount you pay above $1,500 per fortnight is not subsidised by the JobKeeper payment.

If an employee ceased working for you after 1 March 2020, you can re-engage them and pay them at
least $1,500 per fortnight. You will only be eligible to claim for the fortnights after you re-engaged
your employee.

